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(DLA.03) Directorate of library affairs form 

Detail of Liaison’s Work 
Request Information 
Name of Liaison Librarian (in alphabetical order by first name) 

 

Your Email Address 

 

Report Month 

Month                 /            Year 

Number of emails sent to establish contacts with college community 

 

Number of phone calls made/attended to establish contacts with college community 

 

Number of college functions attended (meetings, workshops, conferences, social gatherings, etc.) 

 

 

Hours spent on providing help to college/colleges in new program design, curriculum revision,  

accreditation, etc. 

 

 

 Number of alerts sent to the college community regarding library services, new arrivals,  

relevant resources, etc. 

 

Number of group tours to the library arranged for college community 

 

Hours spent on assessing library collection on specific subject (please Send detail in email)  

 

Number of persons who benefited from specialized reference service/ research consultations 

 

Hours spent in designing information literacy instruction programs 
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